
WE ARE
BMG.
WHO WE ARE. 

We are BMG - The New Music 
Company. Founded in 2008 
with a revolutionary vision for 
the digital age. Starting afresh 
has allowed BMG to rethink 
the music industry from the 
ground up, with systems and 
structures and processes 
designed for today. While 
historically music publishing 
and the record business have 
been regarded as completely 
different businesses, BMG 
realises that in the age of 
streaming, they have more in 
common than ever before. 

That means whatever 
functions we can manage 
together, we do manage 
together. And because we live 
in the age of the World Wide 
Web, we are resolutely an 
international company. 

Virtually every department has 
an international reporting line 
as well as a local one. We are 
one company - worldwide. 

OUR VISION.

A world in which every         
artist and songwriter gets to 
achieve their potential and 
receives a fair reward for        
doing so. 

Music isn’t just another 
business. Music is created 
by individuals, each of them 
on their own creative journey 
taking huge risks. The fruits of 
that creativity need to be paid 
for. Fairly and efficiently. 

BMG aligns itself with the 
interests of the creative        
community of music.

OUR MISSION. 

To create a better kind of    
music business. 
A digital-age music rights 
platform which is fair, 
transparent and service 
driven and inspires by 
example a positive change in 
the wider music industry. 
 

Fairness | Transparency | Service | Worldwide



JOB 
DESCRIPTION.

A B O U T  T H E  T E A M .

With one of the fastest growing catalogues in the music publishing space, 
BMG’s copyright department is responsible for being the full service 
administrator for a wide span of writers and artists. From deal on-boarding, 
through song maintenance; from works monitoring, through licensing, the 
Copyright Team handles every aspect of the works they represent. 

This is a proud team that devotes time and effort to their work, ensuring 
BMG’s music is handled with excitement and care every step of the way!

K E Y  ACT I V I T I E S  &  R E S P O N S I B I L I T I E S. 

• Scanning and filing PA forms sent from the United States Copyright office 
to be saved in our records and shipped to storage 

• Assist with the day to day % claim inquiries for varying songs and 
catalogs that come in through our Copyright Administration and 
Mechanical Licensing Inboxes

• Renaming legacy deal files which are vital to substantiate our claim as 
counterclaims may rise

• Aiding Song Delivery with the entry of new works, various updates that 
are delivered weekly via Creative Admin, and inputting client information 
into our database (iMaestro)

• Generating, recording and analyzing various reports pulled from our 
database as requested per catalog

• Updating legacy works in our records to uncontrolled via confirmation 
from

• Provide support to our label copy team as the inquiries come through our 
Copyright Credit Inbox 

• Working with the Song Delivery tool in ingesting songs from the Tool into 
our records on an ad hoc basis 

• Assisting in Audiovisual cue sheet research including linking episodes to 
the various entries in IM and reviewing missing cue sheet listings from 
the PRO’s to identify possible matches

• Assist with organizing incoming sample requests, confirmations, and 
deliveries

• Researching label contact information for sample infringement cases
• Manual registration of compositions and masters as needed under direct 

supervision of team member.

YO U R  P RO F I L E . 

• You are interested in music publishing. 
• You have independent working capabilities, but unafraid to ask questions 

and collaborate within a team. 
• Your time management skills allow you to meet deadlines easily.
• You have exceptional attention to detail and the ability to track and follow 

through on multiple concurrent projects to completion.

E SS E N T I A L  S K I L LS  &  E X P E R I E N C E . 

• Proficiency with Microsoft Excel
• Basic understanding of/or interest in music publishing
• Ideally have taken a college course relative to the music business

JOB TITLE

Intern, Copyright 
Administration

DEPARTMENT

Copyright 
Administration

LOCATION

1 Music Circle South 
Suite 500
Nashville, TN 37203

WORKING HOURS

(12 Week placement 
from June - August)
21 hours per week

OVERALL PURPOSE

Your mission is 
to work with all 
aspects of a songs 
life-cycle for BMG 
US repertoire, from 
the song entry, to 
registrations work at 
the US rights societies 
and copyright office, 
to researching and 
resolving issues 
on songs as they 
may arise. You’ll be 
working hands on 
with BMG works and 
the entire copyright 
team, affecting 
true workflows 
throughout the 
department as an 
integral member. 

This job description describes the main elements of the role however 
a hands-on, flexible and proactive approach is expected and as such 
this document is not intended to be comprehensive or permanent.  
The job description is subject to review on an ongoing basis.


